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United Way of Norman
550 NW 24th Ave Ste. D
Norman, OK 73069
Ph. 405-329-2025

Fax 405-329-1878

2010-2011 Funding Cycle

	

	LETTER OF INTENT

	


Issue Date: January 1, 2010
Submittal Deadline: January 15, 2010, 12:00 p.m.
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                                                                                                                                         United Way of Norman
	Letter of Intent Cover Sheet




All organizations requesting funding for 2010-2011 must complete the following Letter of Intent. Please submit electronically to staff@unitedway-norman.org by Friday, January 15, 2010 at 12:00 p.m. Please complete a separate Letter of Intent for each program for which you are requesting funding. If this is a collaborative effort, the lead 501(c)3 organization should complete the Letter of Intent.  Qualified applicants will be notified by letter, and a complete Request for Proposal (RFP) will be required by Friday, March 8, 2010 at 12:00 p.m.  Any questions should be directed to Emily Furney or Renee O’Leary at 329-2025, or efurney@unitedway-norman.org, roleary@unitedway-norman.org. 
	Organization Name:     _ 

Address:    _


City:    _


State:    _

Zip code:    _
Phone:    _  


Fax:    _
Organization Director:     _  




Email:     _  
Board Chair:     _  




Email:     _  


Phone:    _  




Signatures: Please type in initials
We certify that all information included in this Letter of Intent is accurate.

CEO/Organization Director:     _     

Date:     _  
Board/Council Chair:     _     


Date:     _  
Financial Manager/Treasurer:     _                    Date:     _  
	Program Information Form


Program Name:     _  

Name of program contact person:   _  



Phone:   _  




Email:    _  

Mission of program:    _  
Investment Category: (check one)

____
Successful Children & Youth

____
Strong and Safe Individuals & Families

____
Seniors & Persons with Disabilities
____     Basic Needs

2010 Program Funding Request:    _  

Is this a new program?    _  

If no, how long has this program been in operation?   _  

Is this a collaborative effort?       _  

If yes, what other organizations will be involved?       _  

Program description: Please attach narrative no longer than 1 page in single-spaced 12-point Ariel font.

· Provide brief description of the program.
· Explain the significance/importance of the program.

· Describe population served by program.

· Brief description of similar services in Norman and what makes your program unique/different.
	Eligibility Requirements


Please check each eligibility requirement below to indicate the organization’s commitment and ability to fulfill the requirement. All information is required in order to be considered for funding; however, please DO NOT include with the Letter of Intent. If the United Way requests a full proposal from your agency, the supporting documents will be necessary at that time. 

____  Clear mission statement for the organization

____  Articles of Incorporation and exemption from Federal income tax under section 501(c)3
____  Current list of Board of Directors/governing body
____  Current set of by-laws

____  Annual independent audit, completed in the last 12 months.  Organizations with annual                                                  

           revenue of less than $250,000 may submit a financial statement

____  IRS form 990, including schedule A or 990 EZ
____  Current budget for entire organization, including expected revenue and expense
____  Current budget for specific program requesting funding, including expected revenue and            

            expense   
	United Way use only

       Date Received:_______________    Time received:___________________    Received by:____________________

Qualified:_______________    Not qualified:_______________


____  Has ability to identify and measure outcomes and report results 

____  Council framework has been reviewed
1

